Pinal County Schools

Job Description
Job Title: 

Custodian

Department: 

Facilities

Reports To: 

Facilities Director
FLSA Status:

Non-exempt 

Months per Year: 
12 months

Starting Rate of Pay: Classified Level 2
Summary Keeps school classrooms, offices, cafeteria, restrooms, all interior spaces, library and gymnasium in clean and orderly condition.

Essential Duties and Responsibilities include the following.

Sweeps, mops, scrubs, and vacuums hallways, stairs and office space.

Empties trash and garbage containers.
Notifies management concerning need for repairs and/or additions to lighting, heating, and

ventilating equipment.

Cleans internal areas of buildings, including buffing, dusting, sweeping, and mopping

Cleans and sanitizes restrooms, hand washing areas and drinking fountains.
Washes windows

Keeps soap and paper products stocked in all restrooms and other appropriate locations
Empties trash cans and consolidates trash for weekly pickup.

Competencies

To perform the job successfully, an individual should demonstrate the following competencies :

Problem Solving - Identifies and resolves problems in a timely manner; Gathers and analyzes

information skillfully.

Project Management - Communicates changes and progress; Completes projects on time and

budget.

Technical Skills - Pursues training and development opportunities; Strives to continuously build

knowledge and skills; Shares expertise with others.

Interpersonal Skills - Focuses on solving conflict, not blaming; Listens to others without

interrupting; Keeps emotions under control; Remains open to others' ideas and tries new things.

Oral Communication – In English speaks clearly and persuasively in positive or negative situations; Listens and gets clarification; Responds well to questions.

Written Communication – In English writes clearly and informatively; Able to read and interpret written information.

Teamwork - Balances team and individual responsibilities; Exhibits objectivity and openness to

others' views; Gives and welcomes feedback; Contributes to building a positive team spirit; Puts

success of team above own interests.

Diversity - Shows respect and sensitivity for cultural differences; Promotes a harassment-free

environment.

Ethics - Treats people with respect; Keeps commitments; Inspires the trust of others; Works with

integrity and ethically; Upholds organizational values.

Organizational Support - Follows policies and procedures; Supports organization's goals and

values; Supports affirmative action and respects diversity.

Judgment - Displays willingness to make decisions; Exhibits sound and accurate judgment;

Supports and explains reasoning for decisions; Includes appropriate people in decision-making

process; Makes timely decisions.

Motivation - Demonstrates persistence and overcomes obstacles.

Planning/Organizing - Prioritizes and plans work activities; Uses time efficiently; Sets goals and

objectives.

Professionalism - Approaches others in a tactful manner; Reacts well under pressure; Treats

others with respect and consideration regardless of their status or position; Accepts responsibility

for own actions; Follows through on commitments.

Quality - Demonstrates accuracy and thoroughness; Looks for ways to improve and promote

quality; Applies feedback to improve performance; Monitors own work to ensure quality.

Quantity - Meets productivity standards; Completes work in timely manner; Strives to increase

productivity; Works quickly.

Safety and Security - Observes safety and security procedures; Reports potentially unsafe

conditions ; Uses equipment and materials properly.

Adaptability - Adapts to changes in the work environment; Changes approach or method to best

fit the situation.

Attendance/Punctuality - Is consistently at work and on time; Ensures work responsibilities are

covered when absent; Arrives at meetings and appointments on time.

Dependability - Follows instructions, responds to management direction; Takes responsibility for

own actions; Keeps commitments; Completes tasks on time or notifies appropriate person with

an alternate plan. Is able to work with minimal supervision.

Initiative - Volunteers readily; Seeks increased responsibilities; Looks for and takes advantage of

opportunities; Asks for and offers help when needed.

Innovation - Displays original thinking and creativity; Meets challenges with resourcefulness;

Generates suggestions for improving work; Develops innovative approaches and ideas; Presents

ideas and information in a manner that gets others' attention.

Qualifications To perform this job successfully, an individual must be able to perform each

essential duty satisfactorily. The requirements listed below are representative of the knowledge,

skill, and/or ability required. Reasonable accommodations may be made to enable individuals

with disabilities to perform the essential functions. The individual must be able to work with

minimal supervision.

Education and/or Experience

Must possess either a high school diploma or a GED and must have possession of original

document.

Language Skills

Must be able to read, write, and speak fluent English.

Ability to read and comprehend simple instructions, short correspondence, and memos. Ability

to write simple correspondence. Ability to effectively present information in one-on-one and

small group situations to customers, clients, and other employees of the organization.

Mathematical Skills

Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers,

common fractions, and decimals. Ability to compute rate, ratio, and percent and to draw and

interpret bar graphs.

Reasoning Ability

Ability to apply common sense understanding to carry out detailed but uninvolved written or oral

instructions. Ability to deal with problems involving a few concrete variables in standardized

situations.

Computer Skills

Should be able to access email and to send email messages.

Physical Demands The physical demands described here are representative of those that must

be met by an employee to successfully perform the essential functions of this job. Reasonable

accommodations may be made to enable individuals with disabilities to perform the essential

functions.  
While performing the duties of this job, the employee is regularly required to walk; feel and reach with hands and arms. The employee is frequently required to stand; climb or balance; stoop, kneel, crouch, or crawl and talk or hear. The employee is occasionally required to sit. The employee must regularly lift and /or move up to 10 pounds, frequently lift and/or move up to 25 pounds and occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this job include close vision, distance vision, color vision and depth perception.

Work Environment The work environment characteristics described here are representative of

those an employee encounters while performing the essential functions of this job. Reasonable

accommodations may be made to enable individuals with disabilities to perform the essential

functions.  While performing the duties of this job, the employee is occasionally exposed to wet and/or  humid conditions; moving mechanical parts; high, precarious places; fumes or airborne particles; toxic or caustic chemicals; outside weather conditions and risk of electrical shock. The noise level in the work environment can range from low to high.
Student Safety

In accordance with A.R.S §13-3620, any school employee who reasonably believes that a minor is or has been the victim of physical injury, abuse, child abuse, sexual abuse, sexual conduct with a minor, sexual assault, molestation, sexual exploitation of a minor, incest, child prostitution or neglect that appears to have been inflicted on the minor by other than accidental means shall immediately report this information, or cause reports to be made, to a peace office or child protective services in the department of economic security.                      
